


 Navigate to your portal at my.suu.edu and login using your credentials.

 On the left hand column under APPS, find and select

 Please read and understand everything under HEADS UP!
 Under Proposed Pay Distribution select

 Complete the Add Payroll Allocation form with your banking information and 
allocation preferences.
 Additional accounts may be added to split deposits between accounts as you wish.  It is 

recommended to select “Use Remaining Amount” for one account allocation to prevent a 
physical check being issued.

 status will appear next to the newly added account until your bank account 
has been verified as accurate.
 Account verification can take up to 3 weeks. Typically, your second payroll check after 

enrollment will fund via direct deposit.

 After account has been verified status will display as               and future payroll will deposit 
electronically.
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