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SUBJECT:  GRADING 

 

I. PURPOSE: To define and establish policy regarding grades. 

II. POLICY: 

A. GRADES 

1. The following grades and numeric point values are used to compute the 
cumulative grade point average (GPA): 

A Excellent 4.0 
A- Excellent 3.7 
B+ Above average 3.3 
B Above average 3.0 
B- Above average 2.7 
C+ Average 2.3 
C Average 2.0 
C- Average 1.7 
D+ Below average 1.3 
D Below average 1.0 
D- Below average 0.7 
F Failure/poor 0.0 
UW Unofficial withdrawal 0.0 

2. Courses with the following notations in the grade column are not used in 
computing the GPA, the graduation hours, or the total hours completed: 
 
AU Audit: Indicates that the student was allowed to sit in a class without 
earning credit or a grade. See paragraph V below. 
 
I Incomplete: Indicates the student was unable to complete the course for a 
legitimate reason after having completed a substantial portion of the 
required work. See paragraph III below. 
 
NC No credit: Indicates the student registered for a course on a pass/fail 
basis. 
 
T Temporary: Indicates the course is being continued in the subsequent 
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contract is not satisfied by the student, then the incomplete shall be changed by 
the instructor (or, if the instructor is not available, by that department) to the grade 
of “F” or the grade agreed upon by virtue of the contract. If no report is received 
by the Registrar's Office within the time specified in the contract, the grade will 
be changed automatically to an “F.” The student should not register in a course 
again to complete the work of an incomplete. Students shall not be allowed to 
submit assignments or other work for grade changes outside of the term in which 
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V. AUDITING 
 
Auditing students have the right of full participation in class. Students must register to 
audit any class. Such audit hours will be part of their total load, and they shall pay tuition 
at the same rate as students taking the course for credit. No credit is given for audited 
courses. 

VI. REPEATED CLASSES 

A. A student may elect to repeat a course for grade change or improvement. The 
highest grade received will be used in computing the grade average at graduation 
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approved by the department chair and then the dean at the end of the first week of 
the semester. 

B. Mid-semester grades are advisory in nature and are not binding. The mid- 
semester grade for each student for each course will be based on the performance 
of the student up to the midpoint of the semester based off the standards that are 
defined in the course syllabus made available to all students on the first day of 
class. Mid-semester grades are not recorded on the student transcript. Mid-
semester grades are not included in grade point average computations. 

C. The mid-semester grade must be submitted by Friday of the eighth week of each 
sixteen week academic semester (Fall and Spring). 

VIII. SUBMISSION OF SEMESTER OR TERM GRADES 

A. Instructors must submit grades to the Registrar's Office not later than 4:00pm on 
the Wednesday following the final University testing date. 

B.  “Withdrawn” grades will only be recorded on the final roll if a student has filed a 
“Course Withdrawal Card






