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c. Employees may, with the approval of their supervisor, use their 
lunch hour or time before and after their regulaz working day 
hours to make up released time. "Break time" may not count 
as an offset against released time or made up time. 

All such applications must be approved by the President, Vice-
President, or dean; in addition to the immediate supervisor. 

4. The application and authorization for tuition waiver form must be 
obtained by the person receiving the waiver and appropriately signed 
and submitted to Human Resources prior to the beginning of each 
semester. 

5. An employee (and his/her spouse) who has formally retired at the age 
of 65 (normal retirement age) or older who was holding a position 
under full-time "contract" for nine (9) months or more at the time of 
retirement is eligible for tuition waiver under the provisions of this 
policy. 

6. Half tuition waivers are available to unmarried dependent children 
under 27 years of age of full-time employees currently under 
"contract" for nine (9) or more months. 

a. Eligibility and approval will be determined by Human 
Resources. For employees hired on or after July 1, 2013, these 
dependent waivers aze available starting the semester after the 
employee's 12-month employment date. 

b. Application must be made in accordance with pazagraph four. 

7. Eligibility for all waivers is determined as of the first day of the term, 
not at the time the application is submitted. FORM
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B. Group 2--Half-time Benefit Eligible Employees 

Half-time benefit eligible* employees, hired before July 1, 2013, who 
aze employed for nine (9) months or more and for four (4) hours a day 
or more [.375 up to .54 FTE] aze eligible to receive a full tuition 
waiver for three (3) or less credit hours per semester. Half-time 
benefit eligible employees hired on or after July 1, 2013 aze eligible 
for the waiver starting the semester after the employee's 6-month 
employment date. The class must be taken outside of normal 


