


 

 

Standards of Conduct 
§12-201 Statement of Policy. 

Public employment is a public trust.  It is the policy of the [State] to promote and balance the 



(a) the employee or any member of the employee's immediate family has a 
financial interest pertaining to the procurement; 

(b) a business or organization in which the employee, or any member of the 
employee's immediate family, has a financial interest pertaining to the 
procurement; or 

(c) any other person, business, or organization with whom the employee or any 
member of the employee's immediate family is negotiating or has an 
arrangement concerning prospective employment is involved in the 
procurement. 

(2) Financial Interest in a Blind Trust.  Where an employee or any member of the 
employee's immediate family holds a financial interest in a blind trust, the employee 
shall not be deemed to have a conflict of interest with regard to matters pertaining to 
that financial interest, provided that disclosure of the existence of the blind trust has 
been made to the [Procurement Policy Board]. 

(3) Discovery of Actual or Potential Conflict of Interest, Disqualification, and Waiver.  
Upon discovery of an actual or potential conflict of interest, an employee shall 
promptly file a written statement of disqualification and shall withdraw from further 
participation in the transaction involved.  The employee may, at the same time, apply 
to the [Procurement Policy Board] in accordance with Section 12-401(3) 
([Procurement Policy Board], Waiver) for an advisory opinion as to what further 
participation, if any, the employee may have in the transaction. 

(4) Notice.  Notice of this prohibition shall be provided in accordance with regulations 
promulgated by the [Procurement Policy Board]. 

 
§12-205 Employee Disclosure Requirements. 

(1) 





(i) judicial or other proceeding, application, request for a ruling, or other 
determination; 

(ii) contract; 

(iii)claim; or 

(iv) charge or controversy,  

in matters which were within the former employee's official responsibility, 
where the [State] is a party or has a direct or substantial interest. 

 (3) Disqualification of Business When an Employee Has a Financial Interest.  It shall be 
a breach of ethical standards for a business in which an employee has a financial 
interest knowingly to act as a principal, or as an agent for anyone other than the 
[State], in connection with any: 

(a) judicial or other proceeding, application, request for a ruling, or other 
determination; 

(b) contract; 

(c) claim; or 

(d) charge or controversy,  

in which the employee either participates personally and substantially through 
decision, approval, disapproval, recommendation, the rendering of advice, 
investigation, or otherwise, or which is the subject of the employee's official 
responsibility, where the [State] is a party or has a direct and substantial interest. 

(4) Selling to the [State] After Termination of Employment is Prohibited.  It shall be a 
breach of ethical standards for any former employee, unless the former employee's 
last annual salary did not exceed [$______] to engage in selling or attempting to sell 
supplies, services, or construction to the [State] for one year following the date 
employment ceased. 

The term "sell" as used herein means signing a bid, proposal, or contract; negotiating 
a contract; contacting any employee for the purpose of obtaining, negotiating, or 
discussing changes in specifications, price, cost allowances, or other terms of a 
contract; settling disputes concerning performance of a contract; or any other liaison 
activity with a view toward the ultimate consummation of a sale although the actual 
contract therefor is subsequently negotiated by another person; provided, however, 
that this Section is not intended to preclude a former employee from accepting 
employment with private industry solely because the former employee's employer is 
a contractor with this [State], nor shall a former employee be precluded from serving 
as a consultant to this [State]. 

 
§12-209 Use of Confidential Information. 

It shall be a breach of ethical standards for any employee or former employee knowingly to 
use confidential information for actual or anticipated personal gain, or for the actual or 
anticipated personal gain of any other person. 



 

 

 

Remedies 
§12-301 Civil and Administrative Remedies Against Employees Who Breach Ethical    
Standards. 

(1) Existing Remedies Not Impaired.  Civil and administrative remedies against 
employees which are in existence on the effective date of this Code shall not be 
impaired. 

(2) Supplemental Remedies. In addition to existing remedies for breach of the ethical 
standards of this Article or regulations promulgated hereunder, the [Procurement 
Policy Board] may impose any one or more of the following: 

(a) oral or written warnings or reprimands; 

(b) suspension with or without pay for specified periods of time; and 

(c) termination of employment. 

(3) Right to Recovery from Employee Value Received in Breach of Ethical Standards.  
The value of anything received by an employee in breach of the ethical standards of 
this Article or regulations promulgated hereunder shall be recoverable by the [State] 
as provided in Section 12-303 (Recovery of Value Transferred or Received in Breach 
of Ethical Standards). 

(4) Due Process. All procedures under this Section shall be in accordance with due 
process requirements and existing law. In addition, notice and an opportunity for a 
hearing shall be provided prior to imposition of any suspension or termination of 
employment. 

 
§12-302 Civil and Administrative Remedies Against Non-Employees Who Breach Ethical 

Standards. 
(1) Existing Remedies Not Impaired.  Civil and administrative remedies against non-

employees which are in existence on the effective date of this Code shall not be 
impaired. 

(2) Supplemental Remedies.  In addition to existing remedies for breach of the ethical 
standards of this Article or regulations promulgated hereunder, the [Procurement 
Policy Board] may impose any one or more of the following: 

(a) written warnings or reprimands; 

(b) termination of transactions; and 

(c) 





(3) Waiver.  On written request of an employee, the [Procurement Policy Board] may 
grant an employee a written waiver from the application of Section 12-204 


